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Healthcare Employee Health Nurses Association of New England
Meeting Minutes – (insert date)
Location:   








Speaker:   
Topic: 









Business Meeting Time:    PM

Recorder:     

	TOPIC
	DISCUSSION
	ACTION
	FOLLOW-UP

Who/ When

	Call to Order

Minutes
	Assignment of recorder duties for this meeting: 

Minutes of  (insert month & year)  meeting                      
	Accepted           Not accepted   

   
	 

	Report of Officers
	Directors:  (insert names) –  

Vice President:  (insert names) 
Treasurer:  (insert names)

	 
	 

	Report of Committees
	Membership and Nominating Committee:  (insert names) 

	 
	

	TOPIC
	HEHNA Minutes - Page 2

DISCUSSION
	ACTION
	FOLLOW-UP

Who/ When

	Report of Committees (cont.)
	Planning and Education Committee:  (insert names)
-Following meetings: 

April Meeting: Date -  
Place: 

Host:

Topic/speaker: 

May Meeting: Date -  
Place: 

Host:

Topic/speaker: 

September Meeting: Date -  
Place:  

Host

Topic/speaker:  

November Meeting: Date -  
Place:  

Host

Topic/speaker:  


	 
	 

	TOPIC
	HEHNA Minutes - Page 3

DISCUSSION
	ACTION
	FOLLOW-UP

Who/ When

	Report of Committees (cont.)
	By-Laws Committee:   (insert names)

	
	

	TOPIC
	HEHNA Minutes - Page 4

DISCUSSION
	ACTION
	FOLLOW-UP

Who/ When

	Unfinished Business 


	
	 
	 .

	New Business

Adjourned
	        :           PM
	
	


